Annexure II
Request Letter from Institute

[Institute's Letterhead]

Date: [DD/MM/YYYY]
To: 
Director General
National Institute of Solar Energy (NISE)
Gwal Pahari, Gurugram-Faridabad Road,
Haryana - 122003, India
Subject: Forwarding Letter for Internship/Research/Dissertation Application
Dear Sir/Madam,
I am forwarding the application of Mr./Ms. [Student’s Full Name], a [Year/Semester] student of [Degree Program] in [Field of Study] at [Institute/University Name], for an internship/research/dissertation at NISE.
The institute certifies that Mr./Ms. [Student’s Last Name] has good character and is eligible for this internship/research/dissertation program.
The institute has no objection for Mr./Ms. [Student’s Last Name] to undertake this program at NISE.
Attached are the required documents for your consideration:
1. Statement of Purpose (SOP)
2. Curriculum Vitae (CV)
3. Mark Sheets/Degree Certificates

Regards,
[Signature and Seal/stamp]
[bookmark: _GoBack][Name of the Head of Department/Coordinator]
[Designation]
[Institute/University Name]
Contact Number: [Phone Number]
Email Address: [Email Address]


